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Ionoxenue
00 OTtaene 414
HOY OO «Yueonnbtii uenrp [MAO «I"aznpom»

1. OBIIHUE IMMOJIO)KEHMUSI

1.1. Otnen 414 (manee — Otaen) co3iaH B COOTBETCTBUU C YTBEPKAEHHBIM

ILITATHBIM pacriicaHueM YacTHOro o0pa3oBaTeabHOr0 YUPEKIEHHUs
JIOTIOJTHUTEJIBHOIO ~ MpO¢)eCCHOHANIBHOIO  00pa30BaHMs  «Y4YeOHbIA  LEHTP
[Ty6nuunoro axkuumoHepHoro obmectBa «lazmpom» (nanee — VYueOHBIH LEHTD)

U SIBJISIETCSI CAMOCTOSITENIbHBIM CTPYKTYPHBIM MOApa3feeHheM Y 4eOHOro LeHTpa.

1.2. Yucnennocts OTxena ompenensercs LITATHBIM pacnucaHueM Y4eOHOro
HEeHTpa.

1.3.OTnen B cBOeH [eSATENbHOCTH PYKOBOACTBYETCS 3aKOHONATEILCTBOM
Poccuiickoii ®@epepanuu, JOKaJbHBIMA HOPMAaTHBHBIMM akTamu [lyOauunoro
axpoHepHoro obmecta «[azmpom» (manee — OOwecTBO), YcraBoM YuebHOro
LeHTpa, pPeLICHHUAMHM MAUPEKTOpa M pPYKOBOJACTBA Y4eOHOro LEHTpa, a TaKkKe
HacTosmuM [Tonoxxenuem.

1.4. lestensHocts  OThena KOOPAWHUPYETCS 3aMECTHUTENIEM JMPEeKTopa
Y4eOHoOTO 1IeHTpa No y4eOHOoM padoTe.

1.5. OTaen ocyliecTBIsSE€T CBOK AEATENBHOCT BO B3aUMOAEHCTBUU C JPYTUMHU
CTPYKTYPHBIMHU noapasaeaeHUusIMHU YyebHoro LeHTpa, CTPYKTYPHBIMHU
noapaznenenusaMu OOmiecTBa, ero Jo4YepHUMH O0LIECTBAMU U OPraHHU3aLUsIMH.

1.6. OTmen ocyuiecTBAsSeT B3aWUMOIEHCTBHE B YCTAHOBJIEHHOM [OpPsIKe
C oOpraHamMu TIOCYIAapCTBEHHOW BJaCTH, OpraHaMM MECTHOIO CaMOYIpaBJI€HHUS
Poccuiickoit @enepaunu ¥ OpraHU3aLMsIMU 110 HANIPaBIEHHIO CBOEH JIEATEIbHOCTH.

2. OCHOBHBIE 3AJAYU U ®YHKIIUHU OTAEJIA

2.1. OcHoBHBIMH 3afauaMu OTena sBISIOTCS:

2.1.1. Opranuzaumsi, IUIAHHPOBaHUE, OOECreYyeHne W OCYLIECTBIECHHE
00pa3zoBaTeNbHON JesATeNbHOCTH, y4eOHOM M MeTonu4eckoH paboThl B YueOHOM
LIEHTpE.
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2.1.2. BeinmonHeHHe MEpONpPUSTUH KOPHOPATUBHOH CHUCTEMbl TI'Pa)KaHCKOH
3amuThl ObwecTBa (nanee — KCI'3).

2.2. Ins BBINOAHEHMS yKazaHHbIX 3anad OT/ies1 OCYLUECTBISET Cleayrouiue
(yHKUHH:

Opranunzanus, MJIaHUPOBAHMUE, obecrnieueHue U OCYyllleCTBIIEHHE
00pa3oBare/NbHONW JEeSTeNbHOCTH, YUYeOHOH U MeToauyeckod padoTbl B YueOHOM
LieHTpe.

2.2.1. Opranuzauuss ¥ nNJaHUpoBaHMe 0Opa3oBaTeNbHON  JI€SATENLHOCTH,
yueOHOM M MeToauuyeckoid pabOThl, BeleHHE OpraHu3aLMOHHO-TIJIAHOBOH
¥ pacropsAAUTeNbHON TOKYMEHTALUH, MOATOTOBKA OTYETHBIX MaTepHUalloB.

2.2.2. Opranuzauusi W TMpOBeJeHUe Y4UeOHbIX 3aHSITUH B COOTBETCTBHUHU
C YTBEPkK/AEHHBIM rpapkoM y4eOHOro mpotecca.

2.2.3. Opranu3auus 1 OCyleCTBIeHHE IPOBEPKH (KOHTPOJIA) yUEOHbIX 3aHATHH.

2.2.4. KomnnekToBaHue y4eOHBIX IpYyI, COAEHCTBHE B MpUEME U pa3MElLEeHHUH
clyLiaTesen.

2.2.5. Pa3pabotka rpaguka y4eOHOro npolecca 4 KOHTPOJIb €ro BbIIOJHEHHUS.

2.2.6. [InanupoBanue MCMONb30BAHUS aYJAUTOPHHI, yUeOHBIX KI1acCOB U APYTUX
00BEKTOB yueOHO-MaTepuaibHON 0a3bl.

2.2.7. OdbopmiieHHE HMTOrOBBIX JIOKYMEHTOB YCTAHOBJIEHHOro oOpasua as
3aBepLIMBLIKNX O0yUY€HHUE ClyLIaTeNen.

2.2.8.Coop u 0000wweHue uHpopMalud O JOKyMeHTax o0 o00pa3oBaHUU
cioywmatened YueOHOro uLeHTpa W BHeceHHe HeoOXOoAMMOW HHpopMaLUU
B enepanbHblil peecTp cBeNeHUH O AOKyMeHTax o0 o00pa3oBaHMM U (WUIIN)
0 KBaJM(HUKALKMH, TOKYMEHTaxX 00 00y4YeHHH.

2.2.9. Benenue [O0roBOpHOH padOThl €O CTOPOHHHMMH [pernojaBaTesisiMHu,
o0pa3oBaTeNbHbIMM OpraHM3alUsIMU, a TakKKe MO IPYTHM BOIMpocaM oDecrnedeHHus
yueOHOH 1 MEeTOIM4YecKOi padoThl.

2.2.10. Opranuzanus M1aHUpPOBAHUS MaTepUaibHOro obecrnievyeHus
00pa3oBaTenbHON AeATelbHOCTH.

2.2.11. KoHTponb HaJaM4Ms ¥ BBITOJHEHUS y4eOHbIX MJ1aHOB 00pa30BaTebHbIX
mporpamMm, HHIMBUAYallbHBIX [JIAHOB MpenoaaBaTesieil, IporpaMM YUTAEMBIX Ky PCOB
JeKUMH Ha NIpeIMET COOTBETCTBUS 00pa30BaTeIbHOMY CTaHAAPTY.

2.2.12. PazpaboTka M KOPpPEKTHPOBKA JIOK&JIbHbIX HOPMATHBHBIX aKTOB
YuebHOro ieHTpa B 06;1acTH 00pa3oBaTeIbHON AeATEIbHOCTH.

2.2.13. Pa3paboTtka, peleH3MpoBaHue U MOArOTOBKA K YTBEPXKAEHHMIO yueOHO-
METOJMYECKONH MOKYMEHTAIMd W MOCOOUH MO y4eOHBbIM IMCLMIUIMHAM, THIIOBBIX
nepedHed 000py/10BaHUA, TUAAKTUIECKUX MAaTEPUAIIOB U T.[.

2.2.14. OcBelieHue 00pa3oBaTeNbHON  AESTEJBHOCTH HAa WHTEpHET-caiTe
YuyebHOro LeHTpa.

2.2.15. ObecnieyeHrue CBOEBPEMEHHOIO COCTABIIEHUS YCTAHOBJIEHHOW OTYETHOM
AJOKYMEHTallHH B obnactu O6pa3OBaTeﬂbHOl>'[ HeATESJIbBHOCTH.

2.2.16. KoHTpoJib  BBINOJHEHUS y4eOHOH Harpys3ku IpernojaBaresied
B COOTBETCTBUM C 00pa30BaTe/IbHbIM CTAHAAPTOM.

2.2.17. IloaroToBka npeajoXeHui 1Mo YUCIEHHOCTH o0ydarolmxes B OyayLux



Lo

nepuonax, IO pacnpele/leHUI0 YUCIeHHOCTH MpenoJaBaTe/bCKoro CocTaBa
B 3aBUCHUMOCTHU OT yueOHOW Harpy3KH, BBIMIOJHSIEMON 00pa3oBaTeIbHbBIMU OTAEIaMHU.

2.2.18. Opranu3zauusi  TeKyLIero W MEPCNEKTUBHOIO  IJIAHMPOBAHUS
NeATeNbHOCTH OTAeNa, KOHTPO/Ib BBIMOMHEHUS TIIIaHOBBIX 3aJaHUH.

2.2.19. Opranu3auus padoThl eaarort4eckoro copera Y 4edHoro ueHTpa.

2.2.20. Cbop, 3anuch, CUCTEMATU3AIl|s, HAKOIUIEHHE, yTOUHeHHe (0OHOBJIEHHE,
U3MEHEeHUe),  M3BJIEYEHMUEe,  UCIOJb30BAaHHWE  MEPCOHANBHBIX  JaHHBIX,

B TOM 4HCJie 00e3IMYMBaHKE MTePCOHANTbHBIX JaHHBIX clyliaTesed YueOHOro ueHTpa,
oOpabaTbiBaeMbIX B MH(GOPMAIIMOHHON CHCTEME HAa OCHOBE MPOrPaMMHOI0 MPOAyKTa
«1C: YnpapneHnue yueOHbIM LeHTpoM» (nanee — «1C»).

2.2.21. DxcnnyaTtauus MHPOPMALMOHHONH CUCTEMbI Ha OCHOBE NPOrPaMMHOIO
npoaykTa «1C».

2.2.22. KoHTponb olecneveHHss OXpaHbl U 370pOBbsl ciyluaTened YyeOHOro
LeHTpa MpH peann3alnu 00pa3oBaTebHbIX IPOrPaMM.

2.2.23. MeTo10n0ru4eckoe obecrneueHue (byHKIHOHUPOBAHUS
MH(POPMAaLlMOHHOH CHCTEMBbI Ha OCHOBE MMPOrpPaMMHOI0 MpoaykTa «1C».

2.2.24. ®opmupoBanue oT4€Ta 0 padoTe MmO  BOmpocaMm, HAy4HO-
hccle10BaTeNbCKOM, Hay4HO-MeTOJIMYECKOH " MHOMH OesTeNbHOCTH,
OCYULIECTBJIAEMO# B COOTBETCTBHH C MOJOKEHHEM 00 oTaerne.

2.2.25. TloaroToBka, pelEeH3WpOBaHWE W HW3JaHUE YueOHO-METOAUYECKHUX
JOKYMEHTOB, BBIMTOJIHEHUE METOAMUECKOH paboThI.

2.2.26. OcyliecTBIeHHE MEPONMPHATHH MO Pa3BUTHIO U YKpPEIJIEeHUIO y4eOHO-
MarepuaabHOi 0a3bl YueOHOro UeHTpa, OCHAIICHUIO COBPEMEHHBIM 000pYI0BaHHEM,
yueOHOW JIMTepaTypoil, MOCOOMSAMH M TEXHUYECKUMH CpeICTBaMU O0O0y4eHus,
KOHTPOJIb OOecCrevYeHHs] WX COXPaHHOCTH U 3(PQPEKTUBHOrO HUCMNOIb30BAHMUS.
Opranusauus MW [OpoBejieHHe yuyeOHO-METOAMYECKHX (Hay4HO-METOAMYECKHX)
CEMHUHApPOB (CoBellaHWH, KOH(DEepeHLUMH) U UHBIX MEPONPUSTUH.

2.2.27. IndopMallMOHHOE COTPOBOXKAEHHEe 00pa30BaTEIbHOW [I€ATElbHOCTH
(B TOM YHCIe MOHTa)X BHAeOMaTepuasoB, (oTrornpeseHTauui, UHGOPMALHMOHHBIX
cO00LIeHHH, aTb0OMOB, MOArOTOBKA (POTO U BUJEOOTUETOB U 1Ip.).

2.2.28. Dkcrulyarauds  CHCTEMbl  OpraHu3alMyd U YIOpaBieHUs  y4eOHbIM
MpoleccoM, pa3MelleHre 00pa3oBarebHON HHOOPMALIUU B CHCTEME.

2.2.29. Dxcnuyarauudsi CTY MM BUAEO3anucH JdeKuui Jhxanuura, opranusauus 1
COINpPOBOK/IeHUe pabOThI NpernoaaBaTenei B CTYAUH.

Beinmonnenue meponpustuit KCI'3.

2.2.30. Opranu3zauusi cbopa ¥ 0000IIEHHS MaTEpUanoB JIOYEPHUX ODLLECTB
u opranusaunii O6IecTBa Mo BorpocaM odecrevyeHus pagialiOHHONH De30MacHOCTH.

2.2.31. IIpoBepka FOTOBHOCTH HELITAaTHBIX aBapuiiHO-cracaTe/lbHbIX
GopmupoBaHWil O4YepHUX 0OLECTB M opranu3auuid OOlecTsa COBMECTHO
¢ Ynpaaeuuem [IAO  «lasmpom»  (O.W. lllanoBanoB) #  CTPYKTYPHBIMH
noapasieneHusIMu Y4ebHOoro HeHTpa.

2.2.32. Tlo nopyuenuto Ynpasnenus [IAO «I"aznpom» (O.M. [llanosanos) coop
U 000OLIeHHe CBENEHMI O [JOuYepHHX oOuiecTBax W opranusauusx OOuecTsa
MO BOMpOCaM rpakaAaHCKOH OOOPOHBI U 3aLLUUThLl B YPE3BhIYAHHBIX CUTYALUIX.
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3. PYKOBOJACTBO OTAEJIOM

3.1. Otoen Bo3rnaBasier HauanbHUK OT/E7a.

3.2. Hauanenuk Ortaena u 3amectuTenb HavanbHuka Otaena HazHA4daroTCA
Ha JOJDKHOCTB M OCBOOOXKAAIOTCS OT JOJKHOCTH IMPEKTOPOM YUeOHOro eHTpa.

3.3. HauansHuk Ortaena oOcCyLIeCTBASET CBOM MpaBa U BBIMOJHSET
0053aHHOCTH, B LeNAX peald3aldd 3aga4y W (QYHKUHH, BO3NMOKeHHbIX Ha Otmen,
B COOTBETCTBMM C 3aKoHogaTenbcTBOM Poccuiickoit ®enepanuu, I0KaIbHBIMH
HOPMAaTUBHbIMU akTaMu OOlecTBa, YCTaBOM M BHYTPEHHUMH JOKYMEHTaMHU
YueOHOro ueHTpa, a Takke Hactosiuum [lonoxeHuem.

3.4. Ha nepuon BpeMEHHOro OTCYTCTBUSl HauanpHuka OtThenia UClONHEHUe
ero 00s13aHHOCTE! BO3JIaraeTcsi Ha ero 3aMecTUTEJIs.

3.5. HayaneHuk Otaena obecneunBaer:

3.5.1. Bemmonxenue crosiiuux nepen OTAeNOM 3a4a4 Ha OCHOBE COBPEMEHHBIX
METOJ0B YN paBieHHs.

3.5.2. Hcnonuenne OtaenoMm peunieHUMd pyKoBOACTBa YueOHOro ueHTpa
o BOMpOcaM, BXOJSIIKUM B KoMrneTeHIM0 OTaena.

3.5.3. CBoeBpeMEHHOE M KaueCTBEHHOE BbINOJIHEHHWE 3a/laHuil M MOpYy4eHHH
PYKOBOJICTBa Y4eOHOro LieHTpa 1o BonpocaMm komneTeHuuu Otaena.

3.5.4. Cobnronerne B OTaene  yCTaHOBJIEHHOrO  MOpsAKa  BEOEHMUS
NeT0NpPOU3BOACTBA, MOArOTOBKH, OOPMIIEHHUS U XPaHEHHUSI JIOKY MEHTOB.

3.5.5. Cobntonenne pexuma KOMMEPUECKOH TaifHbl, KOH()MIEHIHAIbHOCTH
MEPCOHANIbHBIX JaHHBIX, OOpadarbiBaeMblXx B OTAene W BbINOJHEHHE PaOOTHHUKaAMH
Otnena TpeboBaHU BHYTPEHHUX JIOKYMEHTOB YyebHoro LIeHTpa,
periaMeHTUPYIOLIKMX BOIMPOCHI 3allUMThl MH(pOpMaLUK U 00pabOTKH MEepPCOHATbHBIX
JAHHBIX.

3.5.6. Coomopnenue B Otnene TpynOBOH IUCUMIUIMHBI, MPAaBUN BHYTPEHHErO
TPYZOBOTO pacrnopsiaka.

3.5.7. Boinonuenue B Otnene TpeOoOBaHHMH MO OXpaHe Tpyda M IOKApHOM
0e30MacHOCTH.

3.5.8. YyacTtue coOBMECTHO ¢ AnmnapaToM NpH PyKOBOACTBEe Y4eOHOro LieHTpa
B OpraHu3aluy MOBbIlIeHUs KBanupukauuu padoTHUKOB OTaena B COOTBETCTBUU
C YCTAQHOBJIEHHOH MEepPUOAMYHOCTBIO OOYUEHHMS PYKOBOAMUTENEH M CreuualdcToB
YueOHOro LEeHTpa, a TaKKe TMOCTOSHHOE MOBBILIEHHE CBOEro npodeccroHalbHOIo
YPOBHSI.

3.5.9. YkommnaeKkToBaHue Otnena  kBanM(pUUHMPOBAHHBIMH KaJpaMHu.
Pa3paboTKy MOMKHOCTHBIX HHCTPYKIIME paOOTHUKOB U (opMmupoBaHue mnpoduiei
KOMIETEHMH C yU4ETOM MOM0KEHUH NpodecCHOHANBbHBIX CTaH1apTOB.

3.6. HauansHuk Otnena obs3aH:

3.6.1. Pacnpenensite  O0f3aHHOCTH M  MOArOTAaBIMBAaTH  JOJDKHOCTHBIE
MHCTPYKU MK paboTHukoB OTaena.

3.6.2. ®opmupoBath muaHbl paboTel Otjena, coriacoBbIBaTL rpaduKH
OTILYCKOB.



3.6.3. /laBath ykaszaHnusi, o0si3are/ibHbIe ISl UCIIOJIHEHUS BCeMU pabOTHUKaAMM
Otnena (B npeaenax UX JOJKHOCTHBIX MOJHOMOYMKIA).

3.6.4. IlpoBoauTh NpoBepKy (KOHTPOJb) YUEOHbIX 3aHATHHM.

3.6.5. BHocuTh Ha paccMOTpeHHE PYKOBOJACTBAa Y4eOHOro LEeHTpa BOIMPOCHI
Mo coBeplIieHCTBOBaHUI paboTel OT/iena M MHBIE BOIMPOCHI, OTHOCSIIMECS K €ro
KOMIIETEHLUH.

3.7. HauansHuk OTOena uMeeT npaBo:

3.7.1. OcyuecTBAsAThL COBMECTHO ¢ ANNapaToM IpH PYKOBOJCTBe Y4eOHOro
LHeHTpa noadop KaHIUuaaTyp A5l 3aMEeLUeHMs BAaKaHTHBIX JOKHOCTEH U pacCTaHOBKY
KanpoB B Otxene.

3.7.2. IlpeacTaBisiTb B yCTAHOBJIEHHOM MOPSIIKE MHTepechl Y4eOHOro LeHTpa
B opraHax rocyjaapctBeHHoW BnacTu Poccuiickoih @enepaliud U OpraHu3aLMsx
Mo BoOMpocaM, OTHOCALIMMCS K komneteHuuu Otxaena, W oOecrnedyWBaTb C HUMH
[epernuckKy.

3.7.3. [lpuBnekatb, B cly4ae HeEOOXOOUMOCTH, pPaOOTHUKOB JAPYIrHX
CTPYKTYpPHbIX MNoOApa3aefeHdd YueOHOro LeHTpa, MO COTJIAaCOBAHUID C HX
PYKOBOJAWTENSIMH, K BBIITOJIHEHHIO BO3OKeHHBIX Ha OTaen 3ana4 ¥ QyHKUUH.

3.74. B yCTaHOBJEHHOM IOpsIKE [OJy4YaTb OT JPYrUX CTPYKTYPHBIX
noapazneneHui Y4yeOHOro IMEeHTpa NOKyMeHThl ¥ HHG(OpMaluio, HeoOXoauMble
ISl BBITIOJTHEHU S BO3NIOXKEeHHBIX HAa OTaen 3aaay U GyHKUUH.

3.7.5. MHuuuupoBaTh B YCTAHOBJIEHHOM IOpsIKE IPOBEIEHUE COBELIAHWUH,
a TaKke y4dacTBOBATh MO YKa3aHUIO JUpeKTopa YueOHOro LEHTpa B MPOBOIHUMBIX
Y4eOHbIM UeHTpoM, OOlecTBOM M JOpPYTMMH OpraHu3alUsMHd  COBELIaHHsX
M MeperoBopax, B TOM 4YMClIe C WHOCTPAaHHBIMH MapTHEpamH, IO BOIpoOcam,
BXOJSAUIMM B KoMmneTeHuuto Oraena.

3.7.6. UHuuuupoBaTh B YCTAHOBJIEHHOM IOpsAKE I[POBEIEHHE I[POBEPOK
pabOThl  CTPYKTYpPHBIX Moapa3feneHud YyeOHOro weHTpa 0O  BoOIpocam,
OTHOCSILIUMCS K kKomneTeHUuu OTaena.

3.7.7. BHocuTh npe/ulokKeHHs] pyKOBOACTBY Y4eOHOro LEHTpa O MOOLIPEHUH
W MPUBJICYEHUH K JTUCUUIIMHAPHOW U MaTepHallbHON OTBETCTBEHHOCTH PAOOTHHKOB
Otnena.

3.7.8. BHOCUTL Ha paccMOTpeHHE PYKOBOJCTBa Y4eOHOro LIEHTpa BONPOCHI
M0 COBepIIeHCTBOBaHUIO paboThl OTaena W HHbIE BOMNPOCHl, OTHOCALIMECS K €ro
KOMIIETEHIMH.

3.7.9. Wcnonb3oBaTh MUHPOPMALIUIO, COCTABISIOLULYID KOMMEPUYECKYIO TaiHY,
M MHYIO KOHpuaeHUuanpHyo HHpopmauuto OOluecTBa, YuedOHOro LEHTpa W €ro
KOHTPAreHTOB, BK/IIOYasi MEPCOHANbHBIC NaHHble, obpabaTeiBaeMble B YdeOHOM
LeHTpe, TOJBKO B paMKaX BbIMOJTHEHHS 3anad M (QYHKUME, BO3J0XKEHHBIX
Ha CTPYKTYpHOE MOoJpa3/e/ieHle B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanry U BHyTPEHHUMHU JOKYMEHTaMH Y4eOHOTro LeHTpa.

3.8. HauansHuk OTnena He BpaBe UCMOJIB30BATh CBOE CJIY/KEOHOE MOMOKEHHE
M COBeplIaTb HWHblE [eHCTBUS B MHTepecax KOHKypupyrowux ¢ OOlecTsoM
1 Y4eOHBIM LIEHTPOM KOMMEpPUECKUX OpraHU3aLHui.
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3.9. 3amecTtuTens HauyanbHuKa OTaeNa OCYIIECTBISIET OTAENbHBIE MTOJHOMOYHS
HadanbHuka Otaena, B TOM 4YHCJe HMMeeT MpaBO MOANMUCHIBATE W BH3UPOBATH
JOKYMEHTBI, CBSI3aHHBIE C JiesTeNibHOCThI0 OTaena.

3.10. Hayaneauk OTaena ¥ ero 3aMecTHUTENlb, MCIOJHSIOLMNA 00S3aHHOCTH
HavyanbHuka OTaena, HECYyT YCTaHOBJIEHHYH 3aKOHOAATETbCTBOM OTBETCTBEHHOCTH
3a HEHWCNOJHEHHE WM HeHaJJieXkallee HCIOJHEHHE CBOHUX JOJDKHOCTHBIX
00s13aHHOCTEH.

o y
Hauansuuk Otaoena 414 %{/(/ E.A. CMupHOB
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